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Title of Position:  Behavior and Inclusion Support Specialist  

Status:  Exempt 

Hours Per Week: 40 

Reports to:  Child Care Resource and Referral Coordinator 

 

Position Summary or Overview:  

The Behavior and Inclusion Support Specialist (BIS Specialist) will help identify children ages 

birth to age five who could benefit from behavioral intervention; evaluate their needs, plan 

classroom strategies, and when indicated develop plans for interventions using the CSEFEL 

Pyramid Model in an effort to alleviate the behavioral challenges that interfere with the learning 

process.  The BIS Specialist will act as a liaison with behavioral health and other resources for 

caregivers and make referrals as necessary. The BIS Specialist will collaborate with CCR&R to 

provide training that addresses the social and emotional health of young children and promoting 

classroom success. The BIS Specialist will collaborate with the local NC Pre-K Committee to 

develop a cohesive plan to prevent suspension and expulsion. Represents Stokes Partnership for 

Children accurately and professionally in the community.   

Position Qualifications (minimum qualifications including job experience, skills, education 

and training): 

1. This position requires a BA or BS in early childhood education, early childhood special 

education, early intervention, or other closely related field.  A Master’s degree and B-K 

teaching license are preferred.   

2. At least two years paid professional experience in an early childhood setting or with early 

educators. 

3. Strong familiarity with the NC Child Care Regulations. 

4. Proficiency in budgeting, public relations, fundraising, grant writing and utilization of 

community resources.   

5. Computer proficient and familiar with Word, Excel, Power Point, Publisher or other 

publishing programs.  

6. Must have professional demeanor and excellent written and oral communication skills. 

7. Must be able to perform in a fast-paced, family friendly environment while handling 

multiple tasks.  

8. Ability to organize and plan work to meet deadlines.  

9. Must possess a valid driver’s license and have access to a private vehicle for day-to-day 

job performance.    

10. Ability to work as a part of a comprehensive community in early childhood and to 

represent the agency in the early childhood community. 
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11. Familiarity with community support systems, health care and human services resources. 

12. Excellent organizational, communication/presentation skills and administrative abilities.  

13. Flexibility in days and hours available for scheduled work, including occasional 

weekends.  

14. Knowledge of and ability to adhere to professional code of ethics.  

15. Knowledge of and ability to comply with grant requirements. 

 

Major duties and responsibilities: 

 

1. Help identify children, birth to age five and not yet in kindergarten, who could benefit 

from behavioral and/or therapeutic intervention, evaluate their needs, plan classroom 

strategies, and when indicated, develop plans for interventions.  

2. The BIS Specialist will act as a liaison with behavioral health resources for caregivers 

(teachers, parents and legal guardians).  

3. In partnership with The Healthy Social Behaviors project the BIS Specialist will use the 

Center on the Social and Emotional Foundations for Early Learning (CSEFEL) Pyramid 

Model, in an effort to alleviate the behavioral difficulties that interfere with the learning 

process and to help prevent the expulsion of children.  

4. Provide technical assistance and coaching, and consultation may include meeting 

individual needs of children for successful classroom inclusion, specific diagnoses and 

disability issues.  

5. Will evaluate strategies using evidence-based measurement tools such as Classroom 

Assessment Scoring System (CLASS) and Ages & Stages Questionnaires Social-

Emotional, Second Edition (ASQ:SE-2).  

6. Will offer convenient (i.e.: lunchtime and evening) group training to child care programs 

with follow-up in-classroom support provided as needed, in order for the teachers to 

implement practices based on the CSEFEL Pyramid Model.  

7. Will educate providers and/or parents regarding the context and content of disruptive 

behaviors, design interventions to address behavioral problems, and facilitate 

implementation of such interventions through modeling techniques, consultation, and 

mentoring.  

8. Will provide interventions to include the Adverse Childhood Experiences (ACEs).  

9. Will address with the providers and parents how these interventions further the child's 

ability to be kindergarten ready.  

10. Will work with the local NC Pre-K Committee to develop a cohesive plan of specific 

guidelines and protocols for Stokes County NC Pre-K administrators and early educators 

that outline addressing the challenging behaviors and special needs of their students and 

will create a countywide expulsion prevention policy. 

11. Represents the Stokes Partnership for Children accurately and professionally in the 

community.  
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12. Identifies organizations with which to coordinate and share resources, and develops 

working relationships with them to the advancement/enhancement of services.  

13. Advocates for quality child care and other support services for families and children. 

14. Updates job knowledge by participating in professional development, educational 

opportunities and reading professional publications and other pertinent sources of 

information.  

15. Is responsible to help meet agency cash and in-kind match requirement; participates in 

fund development activities (BBQ for Books), including writing grants and general 

fundraising.   

16. Helps plan SPC activities and participates in community events (i.e.: Little Folks 

Festival). 

17. Adheres to the organization’s code of ethics and complies with the confidentiality 

requirements. 

18. Performs other related duties as assigned. 

 

Physical Requirements of the position: 

 

The physical demands described here are representative of those that must be met by an employee 

to successfully perform the essential responsibilities of this job. Reasonable accommodations may 

be made to enable individuals with disabilities to perform the essential responsibilities. 

 

While performing this job the employee is: 

 Frequently required to sit; use hands to finger, handle or feel objects, tools or controls; reach 

with hands or arms; and talk or hear. 

 Periodically required to stand, walk, stoop, and kneel. 

 Occasionally required to lift up to 25 pounds. 

 

Specific vision abilities required by this job include close vision and the ability to adjust focus to 

operate the computer. 

 

The position also requires the ability to frequently work under time pressure. 

 

Additional Requirements: 

 

1. Valid NC Driver’s License and have access to a private vehicle for day-to-day job 

performance. 

2. Current criminal record check revealing no criminal record. 

3. No record of substance abuse.  

4. Drug Screening. 

5. Daily travel required and must be willing to travel overnight.  

 


